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Laminated quick reference card showing step-by-step instructions and shortcuts for how to use Microsoft
OneNote 2013. This guide is suitable as a training handout, or simply an easy to use reference guide, for any
type of user.

The following topics are covered:

Navigating Notebooks
Saving in OneNote
Sections and Pages
Adding a Section
Adding a Page
Deleting a Section or Page
Moving or Copying a Section or Page
Renaming a Section
Renaming a Page
Selecting Multiple Containers or Objects
Creating Text Notes
Moving Text Notes on a Page
Merging Text Notes
Unfiled Quick Notes
Creating Tables
Working With Image-Based Notes
Creating an Audio or Video Note
Creating a Handwritten Note or Sketch
Deleting a Hand Drawn Character or Shape
Inserting Images Screen Clips
Sizing Images
Creating Hyperlinks
Attaching a File
Sending to OneNote
Adding Tags
Add Tasks to OneNote
Searching in OneNote
Searching for Text
Searching for Tags
Searching for Audio and Video Notes
The Search Results Pane
Creating a Shared Notebook
Turning Synchronization Off
Turning Synchronization On/Manual Synchronization



Editing and Reading Shared Notebooks

Also includes a list of keyboard shortcuts.
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From reader reviews:

Mary Goldstein:

Inside other case, little people like to read book OneNote 2013 Introduction Quick Reference Guide (Cheat
Sheet of Instructions, Tips & Shortcuts - Laminated Card). You can choose the best book if you love reading
a book. Providing we know about how is important the book OneNote 2013 Introduction Quick Reference
Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). You can add information and of
course you can around the world by way of a book. Absolutely right, because from book you can learn
everything! From your country till foreign or abroad you will end up known. About simple matter until
wonderful thing you can know that. In this era, we can open a book or maybe searching by internet unit. It is
called e-book. You can use it when you feel bored stiff to go to the library. Let's study.

Phillip Darrah:

The actual book OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) has a lot info on it. So when you make sure to read this book you can get a lot
of help. The book was published by the very famous author. The writer makes some research prior to write
this book. This book very easy to read you can find the point easily after reading this book.

Carolyn Alcantara:

Reading a book to be new life style in this season; every people loves to learn a book. When you read a book
you can get a great deal of benefit. When you read books, you can improve your knowledge, since book has
a lot of information into it. The information that you will get depend on what sorts of book that you have
read. In order to get information about your study, you can read education books, but if you want to entertain
yourself you are able to a fiction books, these us novel, comics, and also soon. The OneNote 2013
Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) will
give you new experience in studying a book.

Ronald Canty:

Reading a e-book make you to get more knowledge from it. You can take knowledge and information from
your book. Book is published or printed or highlighted from each source in which filled update of news.
Within this modern era like at this point, many ways to get information are available for anyone. From media
social including newspaper, magazines, science guide, encyclopedia, reference book, fresh and comic. You
can add your understanding by that book. Isn't it time to spend your spare time to open your book? Or just in
search of the OneNote 2013 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) when you essential it?
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